HexoMmmepueckoe napTHEPCTBO

«CPO «ObBbEJIMHEHHBIE PASPABOTUYMKHU

[TPOEKTHOM JJOKYMEHTAIIAN»
(momep B rocynapcTBeHHOM peectpe CPO-11-099-23122009)

YTBEPX/EHO

o0mM coObpaHueM YIICHOB
HEKOMMEPUYECKOTO MapTHEPCTBA
19 urons 2014 r, npotokos Ne 17

MHOJOXEHUE
00 apxMBHOM [ejJle B HEKOMMEPYECKOM MAapPTHEpPCTBE
«Camoperyaupyemas OpraHu3anms «O0beaMHEeHHbIE

Pa3padoTYNKHU NPOEKTHOM JOKYMEHTAM >

Cankr-IlerepOypr
2014 ron



Hoxymenmuor HII «CPO «OPII» 2.

COJIEPJKAHMUE.
1. OBIIME TTOJIOYKEHIISI. ......veiiiiiiieeciie ettt steeeite e tee et ae e vt e s te e ete e sateasateessteessteessaeesaeanbeseanseeassaeenseesnseesnseessseessseesenan 2
2. OCHOBHBIE TTOHSITHISL......ccooveeeeeeeeee ettt e et ee e st e e e etaee s eeate e e sesaeeesesteeesastesesasaesees sseesssasaesesenaneesessesesastesesnnenes 2
3. TIOPATOK XPAHEHU S APXNBHBIX TOKYMEHTOB CAMOPET'YJIMPYEMOM OPTAHMBAILIUMN. ................. 2
4. BAKITFOUUTEJIBHDBIE TTOJIOMKEHISL.......eevviiiiii ettt ettt ettt e s e e e st e e e e e e saaban e e e s e e e seeaabaeeeeessenes 4

1. OBIME INMOJIOKEHMUS.

1.1. Hacrosimee I[lonokeHue peryaupyeT OTHOIICHHS B cdepe opraHM3aiiiil XpaHCHHs,
KOMILUIEKTOBaHUS, yde€Ta W HCIOJb30BAHMUS JOKYMEHTOB B HEKOMMEpPUYECKOM IapTHEPCTBE
«Camoperynupyemas opranuzanus «O0beuHEHHbBIE Pa3pa00TUUKU MPOSKTHON JTOKYMEHTAIIHH»
(manee — [MapTHEPCTBO).

1.2. Tlonoxenue pazpaboTtaHo ¢ yuetoMm TpedoBanuii denepaybHbiX 3aKoHOB Ne 12503 ot
22.10.2004rona «O06 apxuBHOM nene B Poccuiickoit @eneparuu», Ne 31503 or 01.12.2007
roja «Q caMoperyiaupyembix opranuzamnusax», Noe 14903 ot 27.07.200Go1a «O6 nndopmaruu,
WH(OPMAIMOHHBIX TEXHOJOTUSAX W O 3amuTe uHbopmamum», ['pagocTpouTenbHOr0 KOAEKca
Poccuiickoit @enepanuu.

1.3. Tlonoxxenue sBusgeTCs BHYTPEHHUM JokyMeHToM [lapTuépcTBa, sBisromerocs
caMmoperynupyemMon opranuzanuend no I'pagocrpourensHoMy koaekcy Poccuiickoit @enepannu
(momep B rocymapctBenHoM peectpe  CPO-11-099-23122009), 3apeructpupoBaHHOM
®denepalbHBIM  Ar€HTCTBOM IO  3KOJIOTMYECKOMY, TEXHUYECKOMY M aTOMHOMY HaJ30py
(PoctexHam30p), ¥ MPUMEHSETCS HCKIIOYUTEIILHO B OTHOIIEH!HH [lapTHEPCTBA M €10 YICHOB.

2. OCHOBHBIE ITOHATHS.

2.1. ApxuBHBIH JOKYMEHT — MAaTepUAIbHBI HOCHTENb C 3a(UKCHPOBAHHON Ha HeM
uHpOpMaIMel, KOTOPhIi HMMEET pPEKBU3UTHI, MO3BOJIAIONINE €ro HISHTU(UIMPOBATh, |
MIOJUIEXKUT XPAHEHUIO B CHJIY 3HAYMMOCTH yKa3aHHBIX HOCHTENS M MH(POPMAIHMU IS TPAXKIAH,
oO11ecTBa, rocyaapcTBa.

2.2. YHopsIo4YeHHEe apXUBHBIX JOKYMEHTOB — KOMIUIEKC paboT 1o (GOpMHUPOBAHUIO
ApXMBHBIX JOKYMEHTOB B CIMHHIIBI XpaHeHHs (1era), OmMcaHuio U 0()OPMIICHHIO TAKHX CAUHUIL
XpaHeHus  (men) B COOTBETCTBUM € TNpaBWIAMM, YCTAHOBICHHBIMH  CIICIHAJIBHO
ynoiaHoMo4eHHbIM  [IpaButensctBoM  Poccuiickoit  ®epepanuu  enepasbHBIM — OpPraHOM
VCIIOJIHUTENIBHOM BJIACTH.

2.3. Bmagenmery  apXuBHBIX ~ JIOKyMEHTOB  —  caMoOperyiupyemas  OpraHu3aius,
OCYLIECTBIIAIOIIAs BIIAJCHUE M II0Jb30BAaHUE APXMBHBIMU JIOKYMEHTAaMH U pealu3yroIast
MOJIHOMOYHS TIO PACTIOPSHKEHHUIO MU B MPEeiaX, YCTAHOBIECHHBIX 3aKOHOM.

2.4. Tlonp3oBarenp apXWBHBIMU JIOKYMEHTAMH — IOCYJJapPCTBEHHBIN OpraH, OpraH MECTHOTO
caMOYIIpaBJICHUs JHOO OPUIWYECKOE WU (PU3NYECKOE JIHUI0, OOpallaoluecss Ha 3aKOHHBIX
OCHOBAaHUAX K AapXMBHBIM JIOKYMEHTaM JJsi TOJIYYEHHUS M HCIOIB30BAaHUS HEOOXOIUMOM
uH(pOpMAIIHIH.

3. MOPSIJIOK XPAHEHMSI APXUBHBIX JOKYMEHTOB CAMOPET YJINPYEMOM
OPTAHU3ALIUN.

3.1. Camoperynupyemas OpraHu3anusi XpaHUT Jefla 4YICHOB CaMOpErylupyemMoun
OpraHu3anuy, JAeja JUL, UCKIOYEHHBIX U3 CAMOpPEryJIMpPYEeMOM OpraHu3allid, a TaKXKe BCE
JNOKyMeHTbI, npuHATbie OO0mum CoOpaHHEeM UYJICHOB CaMOpPETyIUpyeMON OpraHu3allud Hu
IOCTOSIHHO JIEMCTBYIOIMM OpPraHOM YIIPaBJIEHHsI CAMOPETYJIUPYEMOIl OpraHu3alnu. Y Ka3aHHbIE
JieNia U JOKYMEHTBI MOJIeKAT MOCTOTHHOMY XPaHESHHUIO.
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3.2. B oTHOIIEHUU KaXJ0ro JHIIA, TPUHITOIO B WICHBI CAMOPETYJINPYEMON OpraHU3aIiy,
[TapTHEPCTBO BENET 11€I10, B COCTAB KOTOPOTO BXOIAT JTOKYMEHTHI!

U MMPEACTABJICHHBIC TJIA ITpUEMa B YJIICHBL HapTHCpCTBa;
U MMPEaACTABJICHHBIC TJIs1 BHCCCHUA U3MEHEHHUH B CBCACHUA O YICHC HapTHepCTBa;

[1 o pesynpratax ocymiectBieHusi [lapTHEPCTBOM KOHTPOJIS 32 NEATEIBHOCTHIO CBOMX
YJIEHOB,

U o Mepax JUCHUIIIMHAPHOI'O BO3JICUCTBUS, NPUMCEHECHHBIX HapTHepCTBOM B
OTHOIIICHUU CBOEIO YICHA,

[ wuHbBIE TOKYMEHTHI B COOTBETCTBUU C PELICHHUEM OpPraHoB yrpasieHus [lapTaepcTsa.

3.3. Ilpu XxpaHeHUH NOKYMEHTOB, yKa3aHHbIX B M. 3.1, apXUBHBIM JOKYMEHTOM MOXET
BBICTYIIATh!

[J OyMa>KHBII HOCHUTEIb;

(J MarepuagbHbIii HOCHUTENb, NpPEIHA3HAYCHHBIA [UII XpaHeHus uHbopManuu B
AJIEKTPOHHOM (hopMme.

3.4. ApxuBHBIE JOKYMEHTBl XpaHATCA CIIOCOOOM, OO0ecleYnBaOIUM COOIIOCHHIE
CIIEIYIOIIUX Pa3yMHBIX Mep MPEIOTBPAIICHUS UX YTPaThl, HE3aKOHHOTO JOCTyNa K HUM U (WIIn)
HE3aKOHHOT'O MCIIOJIb30BaHUS COAEPIKALINXCS Ha HUX HH(OpMAIIIH:

[l Ha3HayeHHE JINII, KOTOPBIC HECYT NCPCOHAIBHYIO OTBCTCTBCHHOCTL 3a CO6J'HOI[CHI/IC
YCTAaHOBJICHHOI'O IIOPsAKa XpaHCHUSI JOKYMCHTOB U JOCTYIIA K HUM,

[l obecneucHue JO0CTyIla K apXHUBHBIM JOKYMCHTAM TOJIBKO YIIOJJHOMOYCHHBIX JIMII,

[J y4eT Jull, OCYIIECTBISIONIMX AOCTYI K apXUBHBIM JOKYMEHTaM (C yKa3aHHEM JaThl U
BPEMEHH JIOCTYIIA; WISHTU(PUKAIMOHHBIX JTAHHBIX JIUIA, OCYIIECTBIISIONIETO JOCTYII;
apXMBHBIX JOKYMEHTOB, K KOTOPBIM OCYIIECTBIISCTCS AOCTYII);

U mnepuoaudyeckoe OCYIIECTBICHHE YIOPSAOUYNBAHUS APXUBHBIX TOKYMEHTOB.

3.5. MarepuanbHO-TeXHUYECKOE O0ECIICUCHNE XPaHEHHS JOKYMEHTOB OCYIIECTBIISETCS 3a
cueT (UHAHCOBBIX cpeiacTB [lapTHepCTBa, COTNIAaCHO YTBEPXKIACHHOTO Oro/pkeTa (CMEThI) Ha
odepeIHON (PMHAHCOBBIHN TO/I.

3.6. JlokyMeHTBI, MepelaHHble Ha XpaHEHHWE, MJODKHBI HaXOAUTHhCS B  CIELHAIBHO
OTBEJICHHOM JJIsi 3TOM 1€ TOMEIICHWH U PaCIoyiaraTbCsl Ha CIEHUATIbHBIX CTEJUIaXKax
(mukadax), rae momKkHA ObITh 00ECTIeYeHA MX CHUCTEMATH3AIIUS U MTOJHAS COXPAHHOCTb.

3.7. TlaptHepcTBO Ha TpaBax COOCTBEHHWKA HAXOJSAIIUXCS WU TMOUICKANUX XPAHCHHUIO
JIOKYyMEHTOB, HMEET TMpaBO HCIIOJIIb30BaTh, TepeaBaTh, PACIPOCTPAHATh HHPOPMAIIHIO,
COJICPIKAIIYIOCS B TIPEIOCTABJICHHBIX €My JOKYMEHTaX, a TakKe JIeJIaTh KOMHUU JTOKYMEHTOB IS
JOOBIX 3aKOHHBIX IeJIed W JII0OBIM 3aKOHHBIM CIIOCOOOM, HE JOIyCKas HapyIIeHUs
KOH(MUICHITMAIIBHOCTH U pa3rJIallieHUs] KOMMEpUYeCKO# TaliHbl [lapTHEpCTBa.

3.8. be3 cooTBeTcTByIOIIErO0 pa3pelieHuss pykoBoAcTBa IlapTHepcTBa, BBIHOCHUTH
JIOKYMEHTBI 3a MpeJeibl o(hrca KaTeropuyecku 3arperieHo, KpoMe ClydyaeB MPOU3BOICTBEHHOMN
HEOOXOMMOCTH TIpeIoCcTaBIeHus (MCIOIb30BaHMs) JOKYMEHTOB Ha JIFOOBIX BUaX HOCUTEICH B
FOCYJApCTBEHHBIX  HAJ30pPHBIX,  HUCIOJHMUTENIBHBIX  OpraHax, I[pPOBEIECHHH  IPOBEPOK
CIIeLMATIM3UPOBAHHBIMU Oopranamu IlapTaepcTBa u T.1.
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4. BAK/IIOYUTEJIBHBIE ITOJIOKEHUA.

4.1. Hactosimee IlonokeHne BcTymaeT B CHIIy 4epe3 JECSATh JAHEW IOCIE €ro IMOITy4YeHHs
OpraHOM T'OCYJapCTBEHHOI0 HaJ30pa 3a CaMOpEryJlIHpyeMbIMU opraHuzanusaMu — denepanbHoit
CIIy’k00¥ MO HKOJIOTHUECKOMY, TEXHOJIOTHYECKOMY U aTOMHOMY HaJ30py.

4.2. I3meHeHuss W JONOJHEHUs B Hactosmee [lomokeHue BHOCATCS OOHUM coOpaHueM
qiieHoB [lapTHepCcTBa MO IPEIOKEHUIO TUPEKTOPa, MpaBiIeHUs Ju00 uiaeHa (CPYIIbl YWICHOB)
[TaptHepcTBa.

4.3. B ciiyyae BCTYIUICHHsSI B 3aKOHHYIO CIUTY 3aKOHOJIATEIbHBIX 1 HOPMATUBHO — IIPABOBBIX
akToB Poccuiickoit ®enepanuu, coaepKalux MOJIOKEHHUS, OTIMYAIOIIMECS OT YKa3aHHBIX B
HACTOSIIIEM JOKYMEHTE, 3TH MOJIOXKEHUS JEHCTBYIOT C JIaThl UX BCTYIUICHHUS B 3aKOHHYIO CHITY.
[Ipu 3TOM M3MEHEHUsT HACTOSAIIETO JTOKYMEHTA HE SIBJISIFOTCS 0053aTeIbHBIMH.

Hupextop A.C. IletymkoB
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